SUUBI MEDIA
FREE TEMPLATE  ·  SUUBIMEDIA.COM/RESOURCES
INVOICE
	FIELD
	DETAIL

	From
	[YOUR BUSINESS NAME], [ADDRESS], [CITY, STATE ZIP]

	Contact
	[EMAIL] · [PHONE]

	EIN / SSN
	[__________]

	Invoice number
	2026 – [___]

	Issued
	[DATE]

	DUE
	[DATE — write it as a real date, never "Net 15"]



BILL TO
	FIELD
	DETAIL

	Client legal entity
	

	Billing contact
	

	Email
	

	Address
	



PROJECT
	FIELD
	DETAIL

	Project or event
	

	Date(s) of service
	

	Location
	

	Contract or PO reference
	



LINE ITEMS
	DESCRIPTION OF DELIVERABLE
	QTY
	RATE
	AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	
	
	$

	Deposit already paid
	
	
	– $

	AMOUNT DUE
	
	
	$



HOW TO PAY
Zelle: [__________]
Venmo: [__________]
Bank transfer: [__________]
Card — link sent on request, [N]% processing fee applies
TERMS
Payment due by the date above. Invoices unpaid [15] days past due accrue [___]% per month where lawful.
Final files and gallery access are released once the balance clears.
No sales tax included or added.
	BEFORE YOU SEND IT
Amount due should be the biggest number on the page. The due date should be a real date. The deposit already paid should be shown and subtracted, so nobody has to do arithmetic. Send it the same day you deliver, and follow up on day one past due, not day thirty.




Free template from suubimedia.com/resources  ·  Not legal advice  ·  Have a lawyer licensed in your state review before use




